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St. Michael’s RC Primary School 

Our Mission Statement 

‘Finding Christ in each other’ 
 

‘Catholic Education is above all a question of helping  to form Christ 

in the lives of others.’  

Pope John Paul II 

 

The School aims to promote Catholic values based on the teachings 

of Christ and to bring all members of the school community – staff, 

children, parents and governors – closer to God through the daily 

practice of those values in all areas of school activity. 
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1. Aims 

This policy aims to ensure: 

 That children access a broad and balanced curriculum that gives them the broad range 
of knowledge and skills needed for good progress through school and life 

 Quality and consistency in teaching and learning so that every child makes good 
progress and no child gets left behind 

 Close partnership working between practitioners and with parents and/or carers 

 Every child is included and supported through equality of opportunity and anti-
discriminatory practice 

2. Legislation 

This policy is based on requirements set out in the 2017 statutory framework for the Early 

Years Foundation Stage (EYFS).  

3. Our Philosophy  

In the Reception children learn best through play based activities and first hand experience. 

Every child deserves the best possible start in life and in Reception we aim to give this by 

looking at what the children can do and support them to reach their full potential. We 

encourage children to become independent learners through providing a balance of child 

initiated and adult led experiences.  

At St. Michael's we aim to provide a broad and balanced curriculum which will enable each 

child to develop emotionally, socially, physically, creatively, and intellectually to their full 

potential and at their own pace. Each child is unique and is valued as an individual. 

 

4. Transition Arrangements  

Transition into St Michael’s is on an individual basis, every child is different as are their 
needs. Shorter sessions or hourly visits are available for those requiring them.  
Parents/carers of children due to start either in Reception are invited to an induction 
meeting in our school led by the Head Teacher and involving all staff to explain routines and 
procedures in our school.  
 
Parents/ carers are then shown around our school and have the opportunity to discuss 
matters further with staff. Opportunities are provided for completion of admission 
documentation including Emergency Contact Forms. Our uniform suppliers take orders for 
uniforms for delivery prior to the start of the new academic year. 
 
Towards the end of Summer Term, the children due to start Reception are invited with their 
parents to a taster session, this is an opportunity to see the area, take part in activities and 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf


have school lunch with their children. This is held over 2 sessions, parents can choose a 
suitable session at the induction meeting.  
There is then another half day of induction, this time the children are encouraged to come 
by themselves, in 2 smaller groups.  
 
Finally, all children take part in a Moving Up morning together to help them see the 
transition they will soon be making. They can then access the indoor and outdoor areas of 
the Reception classrooms.   
 
In September Reception children take part in a staggered entry organised by age. This is to 
ensure the children spend quality time getting to know their class teacher in small groups.  
They begin at 9.00 a.m., have lunch with the other children and can finish at 3:00pm.  
 
By the second week all children will attend full time school from 9:00 am until 3.20pm. 
Parents/carers are encouraged to help their children to walk into the school cloakroom and 
put their belongings away themselves, this promotes independent learning.  

5. Teaching and Learning  

5.1 Early Years Foundation Stage Curriculum  

Our early years setting follows the curriculum as outlined in the 2017 statutory framework 

of the EYFS. At St Michael’s we use the document ‘Development Matters’ to inform our 

planning and teaching, this document breaks down the areas of learning in the EYFS 

framework to show the expected level of development for each age range within those 

areas.  

The EYFS framework includes 7 areas of learning and development that are equally 

important and inter-connected. However, 3 areas known as the prime areas are seen as 

particularly important for igniting curiosity and enthusiasm for learning, and for building 

children’s capacity to learn, form relationships and thrive.  

The prime areas are: 

 Communication and language 

 Physical development 

 Personal, social and emotional development  

 

The prime areas are strengthened and applied through 4 specific areas: 

 Literacy 

 Mathematics 

 Understanding the world 

 Expressive arts and design 

 



 

 

5.2 Structure of the Day in Reception  

At St. Michael's the Foundation Stage consists of 1 Reception class. Children start school 
at 9:00am and enter school through the gates to the Reception garden. Children are then 
encouraged to put away their belongings on the peg with their name and come into the 
classroom to do the register. Children will have two teaching inputs in the morning and 
one in the afternoon, after each input children are taken as a group or individually to 
complete a short practical task to consolidate learning.  

Most of the day in Reception is spent learning through play, where children can access 
the areas both inside and outside to develop their experiences with the help of skilled 
adults moulding their play into valuable learning experiences.  

During the Autumn Term all break times are spent in Receptions garden, this helps 
children become more confident with school life and encourages them to make new 
friends. After the first half term children will start going on the infant yard for morning 
break times and in the Summer Term children will start going on the infant yard for both 
break and lunchtime play. Children in Reception do not get a set afternoon break time, as 
they are able to access the Reception garden at any time during the afternoon. Children 
have a 15 minute morning break at 10:45 and then walk to the lunch hall with three 
adults at 11:45. Children come back into the classroom at 13:00 (12:45 if too cold in 
winter) to begin the afternoon session. We stop the day at 15:00 to have milk, (free for 4 
year olds, available to pay for, for 5 year olds) snack and a story and get ready for parents 
coming into the classroom to pick children up at 15:20.  

Please ensure parents inform staff if a different adult is to pick up their child at the end 
of the day, staff will not be able to send home children without knowing who they are 
leaving with.  

 

5.3 Planning  

Staff plan activities and experiences for children that enable children to develop and learn 

effectively. In order to do this, practitioners working with the children are expected to focus 

strongly on the 3 prime areas, especially in the Autumn Term. 

Staff also take into account the individual needs, interests, and stage of development of 

each child in their care, and use this information to plan a challenging and enjoyable 

experience. Where a child may have a special educational need or disability, staff consider 

whether specialist support is required, linking with relevant services from other agencies, 

where appropriate.  

In planning and guiding children’s activities, practitioners reflect on the different ways that 

children learn and include these in their practice.  

Literacy 



After the first half term practitioners will begin delivering a daily systematic synthetic 

phonics lesson. Children will be grouped into 2 ability groups to ensure phonics sessions are 

at the appropriate stage for each child's development. Phonics is a method of teaching 

children to read and write by linking sounds and the symbols that represent them. 

Practitioners use the Letters and Sounds scheme of work to plan phonics sessions and use 

the learning from each week to inform further planning.  

Mathematics 

Mathematics planning is taken from the Focus Education Early Years document, where 

practitioners take a mathematics strand from the appropriate age band to focus on a new 

objective each week.  

 

 5.4 Teaching 

Each area of learning and development is implemented through planned, purposeful play, 

and through a mix of adult-led and child-initiated activities. Practitioners respond to each 

child’s emerging needs and interests, guiding their development through warm, positive 

interaction. 

The prime areas of learning and Expressive arts and design and Understanding of the World 

are mainly taught through play-based experiences and are documented using the online 

Learning Journal 'Tapestry.' Mathematics and literacy learning are taught through daily 

inputs and adult-led tasks, these tasks and the child-led learning experiences are kept in two 

separate learning journals, to easily see progression in mathematics and literacy throughout 

the year.  

At the beginning of the year, in accordance with the children's age, teaching will lean more 

towards child-led activities. As children grow older, and as their development allows, the 

balance gradually shifts towards more adult-led activities to help children prepare for more 

formal learning, ready for year 1. 

5.5 Assessment 

At St Michael’s School ongoing assessment is an integral part of the learning and 

development processes as it helps to inform our planning to ensure the best learning 

opportunities are provided for each child. Staff observe pupils to identify their interests, 

learning styles and stage of development.  

During the first 4-6 weeks in reception, children spend a lot of time engaging in open-ended 

activities to get to know their peers and become familiar with their new setting. During this 

time practitioners assess children by observing individuals in their play. Staff write down 

their observations using an online learning journal called Tapestry. Using Tapestry we are 

able to make links to the observations we record and link them to the areas of learning in 

Development Matters to assess where each child is in terms of their developmental age for 

each area of learning. We assess using observations and informal maths and literacy 



checklists to discover where a child’s true starting points and to move their learning on so 

children can reach their full potential.  

“Observations of children are vital. Because each child has a unique set of abilities and 

talents, observations in different situations capture these first hand.” (Early Years Matters, 

2018)  

Throughout the year children will be assessed using on-going observations and writing, 

phonics and mathematics assessments. Children will be assessed at the end of each half 

term on the skills which have been taught throughout that time. Children are assessed using 

the Development Matters document. The document outlines each area of learning and the 

expected level of development for each area within a range of age bands.  

At the end of the EYFS, staff complete the EYFS profile for each child. Pupils are assessed 

against the 17 early learning goals, indicating whether they are: 

 Meeting expected levels of development 

 Exceeding expected levels or,  

 Not yet reaching expected levels (‘emerging’) 

The profile reflects ongoing observations and discussions with parents and/or carers. The 

results of the profile are then shared with parents and/or carers.  

5.6 The learning environment  

"Children learn and develop well in enabling environments, in which their experiences 

respond to their individual needs and there is a strong partnership between practitioners 

and parents and carers” (Development Matters in the Early Years Foundation Stage) 

“A rich and varied environment supports children’s learning and development. It 

gives them the confidence to explore and learn in secure and safe, yet 

challenging, indoor and outdoor spaces.” 

(“Early Years Foundation Stage”, Department for Children, Schools and Families) 

  

This layout of the Reception classroom is designed to encourage children to make choices 

and develop independence by having equipment and materials readily available for them to 

access.  The classroom layout also gives children the space they need for their activities 

while encouraging them to initiate their own learning. 

  

We aim to create an attractive, welcoming and stimulating learning environment which will 

encourage children to explore, investigate and learn through first hand experience. We also 

aim to make it a place where children feel secure and confident, and are challenged to 

develop their independence. 



At St. Michael's we value the importance of learning inside and outside. The environment 

inside is divided into a variety areas, each offering key learning opportunities. The areas 

inside are as follows: sand, water, malleable, creative, ICT, RE, writing, big and small 

construction, small world, reading and role play.  

Children are encouraged to become independent learners and to take some responsibility 

for initiating their own lines of enquiry and investigation. At St. Michael's we understand 

how essential the outdoor environment is to early years learning and that some children 

learn best outdoors. We have recently taken part in the Early Excellence Outdoor Project to 

help develop the learning opportunities outside. When this area is completed we will have 

areas of learning on a bigger scale to the indoors, such as, mud, sand, water, den building, 

nature up close, construction, gardening and weather.    

Staff aim to provide a learning environment which both stimulates and supports children’s 

learning. The effectiveness of the environment is regularly reviewed and improved. As is the 

nature of the Reception classroom, the areas are available for children to access 

independently and it is important that the provision in each area is continuous. However, to 

promote good development, enhancements will sometimes be added to specific areas, 

depending on the topic and individual learning needs.  

 

5.7 Learning through play  

We believe that play, both indoors and outdoors, is the fundamental way in which young 

children learn. Play can be enjoyed and challenging. When playing, children behave in 

different ways. 

Sometimes, their play will be boisterous, sometimes they will describe and discuss what 

they are doing, and sometimes they will be quiet and reflective as they play. Through play, 

children will be developing skills across all the areas of learning, working towards achieving 

the Early Learning Goals. 

  

In a secure environment with effective adult support, children will be able to, 

 Explore, develop and represent learning experiences that help them make sense of 

the world 

 Practise and build up concepts, ideas and skills 

 Learn how to control impulses and understand the need for rules 

 Be alone, be alongside others or co-operate as they talk to rehearse their feelings 

 Take risks and make mistakes 

 Think creatively and imaginatively 

 Communicate with others as they investigate and solve problems 

 Express fears to relieve anxious experiences in controlled and safe situations 

Adults in the setting will support play by: 



 Planning and resourcing a stimulating environment 

 Supporting children’s learning through planned play 

 Extending and supporting children’s spontaneous play 

 Extending and developing children’s language and communication in their play. 

 Listening to all forms of children’s communication and their ideas and taking these 

into account when developing play and planning. 

 Narrating children’s play. 

 Asking questions about children’s play 

6. Working with parents 

We recognise that children learn and develop well when there is a strong partnership 

between practitioners and parents and/or carers. 

Parents and/or carers are kept up to date with their child’s progress and development. The 

progress check and EYFS profile helps to provide parents and/or carers with a well-rounded 

picture of their child’s knowledge, understanding and abilities. Parents and/or carers are 

invited to two parents evenings throughout the year, one in the Autumn term and another 

in the Spring, where parents and/or carers are able to discuss learning with the class teacher 

and look at books and in the Spring term their child's learning journeys. Parents and/or 

carers are also invited to drop in sessions and Stay and Play sessions to see how their child is 

settling into school life. At St. Michael's we also send home a half termly report which 

informs parents of the stage of development their child is working at each half term.  

The class teacher supports parents and/or carers in guiding their child’s development at 

home. To support this further children will be given a home/school diary. The diary is for 

'wow' moments parents and/or carers want to share with school and vice versa. The class 

teacher also helps families to engage with more specialist support, if appropriate. 

7. Safeguarding and welfare procedures 

Our safeguarding and welfare procedures are outlined in our safeguarding policy. 

8. Spiritual, Moral, Social and Cultural Development 

Our school is characterised by the quality of care that is extended to all of its members.  

Values such as thoughtfulness, politeness, consideration, sharing, tolerance and 

understanding are built into the ethos and the teaching of the school.  Emphasis is placed 

upon the quality of the relationships, which exist both within the school and in the wider 

community. 

9. Religious Education 

The children in Foundation Stage follow the ‘Come and See’ scheme, like the other classes 

throughout the school. Planning is provided in the Teacher Book’s.  



In Reception, the children participate in Key Stage 1 Collective Worship each week, class 

Collective Worship and whole school Collective Worship from the Spring Term. Children also 

attend Mass in the school chapel twice in the Summer term or sooner if staff feel they are 

ready. 

Assessment is linked to the ‘Levels of Attainment’ and guidance on assessment tasks can be 

found on the Hexham & Newcastle Diocese website. These levels do not, however, link in 

with the Development Matters assessments. Each topic taught in RE is assessed using a 

traffic light system to indicate if children are working towards level 1, beginning to work 

towards or have not met the expected level for Reception.  

  

10. Special Educational Needs 

St Michael’s Primary School acknowledges that the central issue of the policy for Special 

Educational Needs is that of raising achievement for all. In addressing curricular provision 

for children the school recognises that, as stated in the Warnock Report: 

‘The purpose of education for all children is the same; the goals are the same.  But the help 

that individual children need in progressing towards them will be different.’ 

Curriculum planning ensures that children encounter the same learning opportunities as 

their peers and those experiences recognise the differing levels of attainment and rates of 

progress of individuals. Planned learning opportunities support the development of all 

children’s development in the areas covered by the Foundation Stage Profile. Further details 

can be found in our school’s Special Educational Needs Policy 

 

11. Monitoring the implementation of the policy 

This policy is monitored by the Senior Management Team within the processes of school 

self-evaluation. The Governing Body will monitor the implementation of the policy. 

The policy will be reviewed by the Early Years Co-ordinator every year. 

 

12. Disability Equality Impact Assessment 

 

This policy has been written with reference to and in consideration of the school’s Disability 

Equality Scheme.  Assessment will include consideration of issues identified by the 

involvement of disabled children, staff and parents and any information the school holds on 

disabled children, staff and parents. 

 

Any questions or concerns regarding this policy should be made to Miss C Crawley 


