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Introduction 
 
Safety  
Playtimes are a key part of the learning experience for our children. Our aim is to make 
playtimes as fun, safe and accessible for all children in our school. 
 
Every morning before school begins our caretaker will check the site to ensure it is safe for 
children and staff.  
Before the children go out to play for their morning playtime, staff will check that all gates are 
closed and the site is safe. Lunchtime staff will ensure the gates are closed before children 
come out to play at lunch times. 
 
A Quiet Area will always be available from children who wish to read or draw during playtimes 
and lunchtimes. Other activities will be organised as detailed later in this document.  
 

Playtimes 

 Playtimes will usually take place at 10.30am-10.45 am each day. Teacher on duty will 
decide if the weather is suitable for the children to play outside.  

 At the start of playtime the children will go outside via the main door and the 
cloakroom door.  

 If they need to re enter the school during playtime then only the cloakroom door will 
be open.  

 Three members of staff will look after the children during playtimes.  If staff are unable 
to supervise on their day other staff will cover or they can swap if changes are known in 
advance. 

 The play apparatus will be used only after being checked by staff on duty to ensure it is 
not slippy.  

 One member of staff must be next to the apparatus area for health and safety reasons. 

 One member of staff must be in the small playground. 

 One member of staff must be near the external wall to monitor the access to this.  

 Afternoon break time takes place 2:00pm – 2:15pm, this is part of active 30 where the 
children can choose from 3 activities to keep moving and exercise in.   

 
Children are NOT allowed to play on the apparatus if they are wearing unsuitable shoes (or 
earrings).  
 
Lunchtimes 

 Two Lunchtime Supervisors look after the children during the first part of lunch time on 
the yard.  



 Two LTS will stay with the Reception children in the Reception Playground in Autumn 
and Spring terms. If the weather is inclement the children can use the main playground 
but will be kept in the smaller part of the playground away from children running 
around. 

 In the summer term the Foundation Children can use the school field if the weather is 
fine.   

 Two LS will walk the children in lines over to the sports hall for their lunch between 
12:00 and 12:30.  

 Two LS will supervise the children in the dinner hall. 

 1 LS will supervise the children in the school hall for packed lunches. 

 From 12:30 there are 4 staff on the playground, and at 12:45 6 staff.  

 Sports leaders will run activities for the children to access. 

 Equipment will be provided must but be taken care of and respected. If this is not the 
case then the children will not be allowed to use that equipment.  

 They will encourage children to play cooperatively and safely throughout the lunchtime 
period  

 The Lunchtime Supervisors will go to the staff room and discuss any issues or incidents 
with Teachers. Teachers will return to their classrooms by 1.00pm. 

 All TAs, LTS and teachers are trained first Aiders. If first aid is needed, children will be 
looked after by staff on duty using the ‘first aid bum bags’ or taken into the PE 
cupboard where first aid facilities are available for staff to use, unless the injury is of a 
serious nature in which case they will be taken inside to be treated.  

 
 

 
Procedures will be as at all other times- 

 All head, face and eye injuries will require a telephone call to parents/ carers. 
 

 All hospital or surgery visits following an incident in school will require staff attending 
to complete a medical report for the Local Authority in line with Accident report 
Procedures. 

 

 Lunchtime Supervisors will record minor first aid in the first aid book and any behaviour 
issues in their Lunchtime Books so that any matters arising can be discussed with 
teachers at the end of lunchtime.  
 

 If the issue is deemed serious or unacceptable then staff must record this on CPOMS so 
that the Headteacher can be alerted and there is a record of the behaviour.  

 

End of Playtime/ Lunchtime   

 Just before the end of playtime, staff will ring a bell to inform put the equipment away.  

 The bell will ring again to call children into their lines.   

 The classes are allocated points based on their smartness and quietness and readiness.  

 The winning class for the week wins first choice of golden time the next week. 



 A child will ring the bell inside school to alert staff and staff will come to collect the 
children and they will walk into school in an orderly manner, line by line.  

Staff on duty must ensure the doors are locked at the end of playtime/ lunchtime. 
 

 
Disability Equality Impact Assessment 
 

This policy has been written with reference to and in consideration of the school’s Disability 
Equality Scheme.  Assessment will include consideration of issues identified by the 
involvement of disabled children, staff and parents and any information the school holds on 
disabled children, staff and parents. 

 

Any questions or concerns regarding this policy should be made to Mrs J Bruton 
 

Review 
This policy will be reviewed on an annual basis by staff, governors and children of our school 
in the autumn term. 
 


