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Rationale 

 
At St Michael’s School we aim for all of our children to be happy and confident in all 
aspects of school life. We also want them to achieve their full potential in all areas of the 
curriculum.  We recognise that some children may be vulnerable at transition stages and 
to this end we will employ the following structures and systems to ensure a positive and 
smooth transition. 

 
 

Aims 
 

 To ensure smooth transition of all children within school and to new schools with 
minimum disruption. 

 To provide a smooth and positive transition from one stage to another. 

 To ensure good communication between Early years settings, year 1 teachers, 
Foundation stage teachers, year 6 and secondary schools. 

 To raise parents’ awareness of the different stages. 

 To ensure children’ skills, knowledge and understanding are built upon appropriately. 

 To ensure the importance of play is emphasised in both Foundation Stage and Key 
Stage 1. 

 To embed outdoor learning for both stages. 

 To ensure personalised learning is strength at all stages of learning. 

 To develop strong methods of communication between staff, parents and children. 

 To develop the skills of logical thinking, gathering information, using feelings, being 
creative and co-operating with others appropriately and consistently 

 
 
Implementation of Policy 
 

At St Michael’s School induction procedures are in place for Nursery and Reception and new 
children, we try to develop effective partnerships with parents from outset and we hope 
this continues throughout their primary education. 

 Teachers liaise across year groups to ensure the effective composition of new classes 
taking into account social behavioural and attainment issues. 



 

 
 All children meet their new teachers in the summer term and spend a day in their 

new class. 

 As St Michael’s School does not have a nursery our transition is very thorough with 
several meetings, visits and the EYFS lead meeting and visiting all of the pupils prior to 
their starting school.  

 Nurseries and our Reception work and plan together closely so there is continuity 
across the foundation stage. 

 Children transferring from other schools are shown around the school with parents 
and assigned a “buddy” within their new class to help them settle in. 

 For children who move schools key information is transferred quickly and teachers 
ring up receiving schools to inform about individuals. 

 Teacher assess children quickly and ring up other schools if information is missing. 

 
 
Transition from Early Years Settings to Foundation Stage at St Michael’s School  

 

 Teachers in FS attend each term EYFS support groups meetings, teachers get the 
chance to share information with Early Years Settings. 

 During the Summer term teachers in FS visit the children in their Early Years Settings. 

 Early Years Settings pass on records in the Summer term (the child’s story). 

 Children have three visits to school during the Summer term. 

 Parents attend a meeting, they get the chance to meet Foundation Stage Staff and 
other staff members of the school.  Parents will learn about activities and routines of 
the school. 

 Children bring into school their Learning Journeys from their Early Years setting to 
share with the teacher. 

 Parents complete a form to share relevant information with the teacher. 

 Meeting in the summer term  prior to starting school to explain to parents how 
Foundation Stage works. 

 
 
Transition from Foundation Stage to Key Stage 1 at St Michael’s School  
 

 All staff receives FS training and awareness. 



 

 
 Parents will have the opportunity to attend a FS/Year 1 transition meeting to be led 

by year 1 teachers in the autumn term.  

 The focus on personal and social development and listening skills is a priority in the 
Foundation Stage, continuing into Key Stage 1. 

 Outdoor learning and play to be a focus for both FS and year 1. 

 Teachers in Foundation Stage will pass on Learning Journeys and Special books to Key 
Stage 1 teachers. The teachers will share these with the children in the Autumn term. 

 The behaviour policy is used consistently across the school.  

 
 
Transition through the school at St Michael’s School  
 

 Taster Days - This is for children to spend time with their new teacher in their new 
room. It will take place in the last half term for 1 day. 

 

 At the end of the first few weeks, there will be parent drop in session throughout the 
school from 3.00 – 4.30. This will give the parents the opportunity to see the new 
classroom and meet the new teacher and to see how their child has settled and an 
opportunity for parents to ask the new teacher any questions they may have. 

 

 When there is a new teacher in the school for the next academic year, they will make 
their visit to meet their new class on the transition day. 

 
 
Teaching Assistants 
 
At St Michael’s School Teaching Assistants will have the opportunity to observe the 
transition year group during the last half of the summer term. They will swap places with 
the class TA. 
 
 
Staff Meeting 
 
Staff will have the opportunity to pass on information about social and emotional aspects of 
some children to the new class teacher. 
 
 



 

 
Transition from year 6 to Secondary School at St Michael’s School  
 
St Leonard’s RC Academy is the secondary school that we feed into although each year 
children join several other schools such as Durham Johnston; St Bede’s RC Academy; DCBC 
and Durham School.  
 
The following procedures are for St Leonard’s RC Academy. 
 
Other secondary schools differ in their approach to transition although we will always 
endeavor to ensure the new school have all the information needed about their new pupils 
and invite them into school to meet the children and their teacher. Not all of the schools 
accept this invitation.  
 

 Year 6 attend a Mass and are visited by the Chaplain. 

 The Transition worker and Head of year comes in to meet year 6 teacher to discuss 
specific information. 

 Year 6 teachers summarise academic levels for reading, writing, maths, science, any 
behaviour issues and potential clashes of personalities with other children. 

 In the Summer term, year 6 have 2 days at the St Leonard’s School to get use to the 
routines and meet new tutors and tutor group.  

 The transition worker will organize for visits to specific pupils who may need extra 
support at this time.  

  

Disability Equality Impact Assessment 
 

This policy has been written with reference to and in consideration of the school’s Disability 
Equality Scheme.  Assessment will include consideration of issues identified by the 
involvement of disabled children, staff and parents and any information the school holds on 
disabled children, staff and parents. 

 

Any questions or concerns regarding this policy should be made to Mrs J Bruton  


