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St Michael’s Catholic Primary School Reopening Plan March 2021  

This plan, which is part of a wider reopening plan and risk assessment, serves to support pupils through the reopening of the school after a period of partial 

closure due to Covid19 and has been informed by the following government guidance: 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 

Government guidance states for schools states: 
 

In line with the Department for Education’s instruction, it is our plan that all pupils, in all year groups, will return to school full-time from Monday 8th March 
2021 

 
Our planning is underpinned by the Department for Education’s advice on effective infection protection and control which states the following: 
 
We are asking schools to prepare for all pupils to return full-time from the start of the autumn term, including those in school-based nurseries. Schools 
should not put in place rotas. 
 
Schools must comply with health and safety law, which requires them to assess risks and put in place proportionate control measures. Schools should 
thoroughly review their health and safety risk assessments and draw up plans for the autumn term that address the risks identified using the system of 
controls set out below. These are an adapted form of the system of protective measures that will be familiar from the summer term. Essential measures 
include: 

• a requirement that people who are ill stay at home 

• robust hand and respiratory hygiene 

• enhanced cleaning arrangements 

• active engagement with NHS Test and Trace 

• formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential for 
contamination so far as is reasonably practicable 
 

How contacts are reduced will depend on the school’s circumstances and will (as much as possible) include: 

• grouping children together 

• avoiding contact between groups 

• arranging classrooms with forward facing desks 

• staff maintaining distance from pupils and other staff as much as possible 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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The plan is subject to change as a consequence of renewed advice from Public Health England, (PHE), UK Government and Department for Education and 

any other relevant body. 

The plan has been agreed by the Governing Body of St Michael’s RC Primary School. 

PREVENTION RESPONSE TO INFECTION 

AT ALL TIMES: 
1) minimise contact with individuals who are unwell by ensuring that those 
who have coronavirus (COVID-19) symptoms, or who have someone in 
their household who does, do not attend school 
2) clean hands thoroughly more often than usual 
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ 
approach 
4) introduce enhanced cleaning, including cleaning frequently touched 
surfaces often, using standard 
products such as detergents and bleach 
5) minimise contact between individuals and maintain social distancing 
wherever possible (this must be 
properly considered and schools must put in place measures that suit their 
particular circumstances) 
6) where necessary, wear appropriate personal protective equipment (PPE) 
– specific circumstances 
Number 5 

7) engage with the NHS Test and Trace process 
8) manage confirmed cases of coronavirus (COVID-19) amongst the school 
community 
9) contain any outbreak by following local health protection team advice 
 
Numbers 7 to 9 must be followed in every case where they are relevant. 
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Key Policies and Documents 

Along with our normal school policy documents, this plan works closely in tandem with: 
School Risk Assessment for Wider Opening (For Parents and Staff)  
Home/School Agreement  
Safeguarding Policy and Covid-19 Addendum 
Parents and Visitor Code of Conduct  
Staff Code of Conduct/Staff Manual 
There are changes in this plan that build, in particular, to our normal: 
Health and Safety Policy                              Fire Evacuation Plan 

 

 Risk Prevention 

Parents on 
Site for 
drop 
of and 
collection of 
children 

Risk – Lack of 
social 
distancing 
waiting to 
enter 
classroom in 
morning 
resulting in 
direct 
transmission 
of the virus 

Start of Day 

• The start of the day will be extended to allow parents a half hour window to drop off  

• Parents will be asked to have one adult only accompanying their children to school 

• Adults bringing children to school must wear a face covering unless exempt 

• School have introduced 3 entrances – class f for class F and 4; hall door for class 6 and 2; main entrance for 
classes 1, 3 and 5 

• Children will be taken directly to these outside classroom doors where staff meet and greet and direct 
children inside. 

• Hand sanitiser will be provided for children to use before entering the classroom. 
 
End of Day 

• The end of the day will be staggered with infants leaving at 3 and juniors leaving at 3:15 from the same doors 
they are dropped off at. Older siblings wait and leave with younger siblings to prevent parents gathering. 

• After Easter juniors will leave at 3:30 and infants 3:20.  

• Parents will be asked to have one adult only collecting their children from school 

• Adults bringing children to school must wear a face covering unless exempt 

• Parents will be asked to line up at the external doors staying 2 m apart 

• Teachers will release children once they see their parent at the front of the queue. 

Classroom 
organisation  

Lack of social 
distancing in 
the 
classroom 
resulting in 
direct 
transmission 
of the virus. 

• Classroom environments should be designed to minimise face to face contact with junior tables arranged facing 
the front or in a horseshoe shape 

• For individual and very frequently used equipment, such as pencils and pens, it is recommended that staff and 
pupils have their own items that are not shared. 

• Classroom based resources, such as books and games, can be used and shared within the bubble; these should be 
cleaned regularly, along with all frequently touched 

• surfaces. 
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Contact of shared 
resources 
resulting in direct 
and 
indirect 
transmission 
of the virus 

• Resources that are shared between classes or bubbles, such as sports, art and science equipment should be 
cleaned frequently and meticulously and always between bubbles, 

• or rotated to allow them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) 
between use by different bubbles. 

• Outdoor playground equipment should be more frequently cleaned. 

• Pupils and teachers can take books and other shared resources home, although unnecessary sharing should be 
avoided, especially where this does not contribute to pupil 

• education and development. Similar rules on hand cleaning, cleaning of the resources and rotation should apply 
to these resources. 

• It is still recommended that pupils limit the amount of equipment they bring into school each day, to essentials 
such as lunch boxes, hats, coats – reading books are brought in on a Monday 

• Teachers should stay at a 2m distance away from their colleagues where possible. When distancing from other 
adults is not possible, face coverings must be worn. 

• When outside of the bubble, adults, must wear a face covering at all times and maintain social distancing 

• Extra handwashing and the use of hand-sanitiser needs to be timetabled into daily routines. 

• Registers need to be taken every session and normal coding resumed. 

School 
Attendance 

Children and 
parents are 
reluctant to 
return to 
school and 
miss 
opportunities 
for education 

Attendance expectations 
School attendance will be mandatory for all pupils from 8 March. The usual rules on school attendance apply, 
including: 

• parents’ duty to secure their child’s regular attendance at school (where the child is a registered pupil at 
school and they are of compulsory school age) 

• the ability to issue sanctions, including fixed penalty notices in line with local authorities’ codes of conduct 

• School will communicate the necessity of attending school to parents 

• School will re-establish attendance routines as before i.e. we will continue to record and monitor 
attendance as we did pre-covid and any absence will be followed up. 

• Where appropriate, we will engage with the local authority to pursue sanctions for families with non-
attending pupils (in line with the local authority’s code of conduct). 
 

Pupils who are shielding or self-isolating 

• If rates of infection in the local area rise, then some parents who have children who were once shielding due 
being CEV or responding to medical advice may wish to isolate their 

• children again. We will support those parents through dialogue with the school nurse team so that 
appropriate advice can be offered. 

• Where children can’t attend school as parents are following clinical and/or public health advice, absence will 
not be penalised but proof for the reason for the absence must be provided 
 

Pupils and families who are anxious about return to school 

• If parents of pupils with significant risk factors are concerned, we will provide opportunity to discuss the 
safety at school and the procedures in place in an attempt to provide reassurance – this could be via a Teams 
meeting. 
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• These pupils are to be identified by school. Teachers have regularly called those parents who have children 
not engaging in home learning already and made a record of calls to families where vulnerabilities exist. 

Movement 
around 
school  

Lack of social 
distancing in 
the corridors 
resulting in 
direct 
transmission 
of the virus 

• Bubbles of children will be closely supervised when using the corridor to get to the hall 

• Children who need to use the corridor to access the toilet will have clear markings on the floor to understand 
social distancing 

• 2 Staffrooms will be provided for staff separately and staff are on a rota for lunchtimes  

• Set times for each class to visit the toilet in addition to when children need it  

• Children been trained to wait for children from a different bubble to come out of the toilet before going in as 
school has limited toilets  

• All adults must wear face coverings when moving around school and using communal areas 

Break and 
Lunchtime 

Lack of social 
distancing 
during 
playtimes 
and 
lunchtimes 
resulting in 
direct 
transmission 
of the virus 

• Staggered break times and lunchtimes will be organised (and allow time for cleaning surfaces in the dining 
hall between groups from summer 2). 

• Children will remain in their bubbles for break and lunchtime 

• Classes utilise different zones outside when taking breaktime at the same time 

• Using allocated play areas on rotation throughout the week 

• Reduced playtime equipment – hard surfaces and can be easily cleaned 

• Games discussed which encourage social distancing – bats and balls etc 

• Staff supervision throughout – actively encouraging and insisting on social distancing where possible 

Eating at 
lunchtime  

Lack of social 
distancing 
when eating 
lunch 
resulting in 
direct 
transmission 
of the virus 

• From March to Summer 2 children will continue to eat in their classrooms except class F and 1. 

• From Summer 2 Kitchens will be fully open and normal legal requirements will apply about provision of food 
to all pupils who want it, including for those eligible for free school meals or universal infant 

• free school meals. 

• Children eat in their bubbles 

• Ks1 and Year 3 will eat at 11:45 – 12:15 and the juniors will walk over and enter at 12:20 – 12:50 giving the 
staff chance to clean down tables and seats  

11:45 – 12:15 – Mrs Phillips is an additional member of staff to assist with orders  

Class F (back room)  Class 1  Class 2 Class 3  

Mrs Spence Mr Storey  Miss Ward Mrs Drewniak  

12:15 – 12:45  Key stage one go onto the yard with their adult  
Key stage 2 walk over to the hall  
Mrs Phillips is an additional member of staff to assist with orders 
Mrs Drakesmith is an additional member of staff to support with any first aid   

Class 4 Class 5 Class 6  

Mr Crawley Miss Airlie Miss Johnston  

12:50 Mrs Phillips and Mrs Drewniak clean down tables and put away  
Tas take children over to their allocated play area 

12:45 – 1:15 KS1 and Y3 Tas have lunch  
1:15 – 1:45 KS2 TA’s have lunch 
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Section 2 Curriculum, behaviour and pastoral support  

 Risk  Prevention 

Curriculum 
Planning and 
Content 

Emotional distress of the 
children due to lost learning 
and learning gaps 

The key principles that underpin our advice on curriculum planning are: 

• Education is not optional: all pupils receive a high-quality education that promotes their 
development and prepares them for the opportunities, responsibilities and experiences of 
later life. 

• The curriculum remains broad and ambitious: all pupils continue to be taught a wide range of 
subjects, maintaining their choices for further study and employment. 

• A plan to support children’s emotional needs has been put in place – extra PHSE lessons; 
dedicated playtimes; support for individuals 

• Remote education, where needed, is high quality and aligns as closely as possible with in-
school provision: schools and other settings continue to build their capability to educate 
pupils remotely, where this is needed. 

• Teaching time should be prioritised to address significant gaps in pupils’ knowledge 

School trips Increased risk of viral 
spread due to coach travel 
and visits to public sites 

• We continue to advise against domestic (UK) overnight and overseas educational visits at this 
stage. See 'Coronavirus: Travel guidance for educational settings'. 

• Although the guidance states that we are able to resume non-overnight trips in the autumn 
term, we will not be undertaking any – certainly not for the first term - but 
will access resources and experiences within our school grounds and local environment 

• Relationships and health education (RHE) for primary-aged pupils and relationships, which 
become compulsory from September 2020, are taught by at least the start of 
the summer term 2021. 

Music Additional risk of infection 
in environments where 
children and adults are 
singing, chanting, playing 
wind and brass instruments 
or shouting, singing 

• Individual and small group instrumental and singing lessons can take place, with group sizes 
of no more than 15, positioning pupils back-to-back or side-to-side at least 2 metre apart 

• No sharing of instruments, and ensuring good ventilation. 

• Singing, wind and brass playing should not take place in larger groups such as school choirs 
and ensembles, or school assemblies. 

Physical activity 
in schools 

Close proximity of adults 
and children playing sport 
present additional risk of 
infection 

• Pupils should be kept in consistent groups, sports equipment thoroughly cleaned between 
each use by different individual groups, and contact sports avoided. 

• Outdoor sports should be prioritised where possible 

• Schools are able to work with external coaches, clubs and organisations for curricular and 
extra-curricular activities providing social distancing rules and other measures are shared, 
understood and followed 

• Activities such as active miles, making break times and lessons active and encouraging active 
travel help enable pupils to be physically active while encouraging physical distancing. 
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1 to 1 work with 
pupils 

Close proximity of adults 
and children present 
additional risk of infection 

• Specialists, therapists, clinicians and other support staff for pupils with SEND should provide 
interventions as usual. 

• Where support staff capacity is available, schools may consider using this to support catch-
up provision or targeted interventions. 

• Teaching assistants may also be deployed to lead groups or cover lessons  

Pupil wellbeing 
and support  

Pupils may be experiencing 
a variety of emotions in 
response to the 
coronavirus outbreak, such 
as anxiety, stress or low 
mood. 

• Support the rebuilding of friendships and social engagement. 

• Address and equip pupils to respond to issues linked to the coronavirus. 

• Support pupils with approaches to improving their physical and mental wellbeing. 

• Support resilience, mental health and wellbeing, including over anxiety, bereavement and 
sleep issues 

• Reflective time and opportunities for talk added into each day 

• First Aid Kit for Feelings and mindfulness bags promoted 

• The use of class worship and collective worship incorporated for wellbeing and reflection 

• Refer children to each class TA if they are particularly distressed or having emotional 
difficulties who could do some social and emotional intervention  

Adults in 
Multiple 
Bubbles 

Adults moving between 
multiple bubbles could 
increase the number of 
people contaminated with 
the virus 

• Supply teachers, peripatetic teachers and/or other temporary staff can move between 
schools. They should ensure they minimise contact and maintain as much distance as 
possible from other staff, wearing face coverings in common areas. School will restart 
peripatetic staff after Easter if all is well. 

• Volunteers may be used to support the work of the school, as would usually be the case. 

• A record of all visitors must be kept for track and trace purposes 

• These activities should take place in allocated areas – hall; library, sacristy and under stair 
area – each area is cleaned down if children from different bubbles access it  

• Identified children only should take part in these activities and not mix with children from 
another bubble 

• Positioning next to children, avoiding physical contact and thorough cleaning of areas prior 
and post use as well and hand hygiene measures are essential. 

Collective 
Worship 

Large numbers of children 
and adults together could 
result in a greater number 
of people exposed to the 
virus 

• Groups should be kept apart, meaning that schools should avoid large gatherings such as 
assemblies or collective worship with more than one group. 
Monday – Mrs Bruton to lead whole school worship via Teams 

• Tuesday – Class based child-led worship in Key Stage 1; Key stage 2 collective worship based 
on values with Mrs Bruton on teams   

• Wednesday – Class based child-led worship in Key Stage 2; Key stage 1 collective worship 
based on values with Mrs Bruton on teams   

• Thursday – meditation and prayers  

• Friday – celebration assembly on Facebook to allow any isolating children to join in  

Behaviour 
expectations 

Poor behaviour could result 
in close contact between 
children and children or 

• Children will wear full uniform and staff will return to smart/casual dress 

• PE Kits will be worn all day on PE days 
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children and adults leading 
to an increased risk of viral 
spread 

• Uniforms do not need to be cleaned any more often than usual, nor do they need to be 
cleaned using methods which are different from normal. 

• This plan is in addition to the Behaviour Policy, to ensure children are aware of the rules and 
guidelines for movement within school and new hygiene rules. 

• It may be that adverse experiences and/or lack of routines of regular attendance and 
classroom discipline may contribute to disengagement with education upon return to school 
resulting in increased incidence of poor behaviour. Staff CPD on managing behaviour in a 
positive manner will take place. 

Extra curricular 
provision 

Children coming together 
from multiple bubbles will 
increase the risk of the virus 
spreading between a 
greater number of people 

• Indoor clubs will be permitted to run as long as providers do not mix children from individual 
bubbles – eg French 

• Individual music lessons will take place in the sports hall or school hall  

• After school sports will resume for a class bubble 2 nights a week 

• Breakfast and After School Club will resume. However, this will take place in the sports hall 
and children will remain in their bubbles on seats . 

 

 

Section 3 – Assessment and Accountability  

 Risk  Prevention  

Assessment  Children have learning gaps 
due to schooling missed  

• Formative assessment – close marking of children’s work, observations – to be carried out from 
when the children return  

• Low stakes quizzes and assessment opportunities built in to assess spring 1 objectives 

• Summative assessments to be carried out according to the assessment policy from week 
beginning 22nd March up to 17th April- this should be done in a relaxed way, without formal 
seating and timing. The marking of these will provide teachers with a clear picture for forward 
planning. 

Primary 
Assessment 

 The early years foundation stage profile, and all existing statutory key stage 1 and 2 assessments, will 
not return in 2020-2021. This includes: 

• The phonics screening check. 

• Key stage 1 tests and teacher assessment. 

• The Year 4 multiplication tables check. 

• KS2 tests and teacher assessment. 

• Statutory trialling. 
The introduction of the Reception baseline assessment has been postponed until September 2021. 
 

Inspection   For state-funded schools, routine Ofsted inspections will remain suspended for the autumn term. 
However, during the Spring term, inspectors will return to ofsted inspections but remotely to discuss 
how they are managing the return to education of all their pupils. These will be collaborative 
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discussions, taking into account the curriculum and remote education expectations set out in this 
document, and will not result in a judgement. A brief letter will be published following the visit. 

 

 

Section 4 - Public Health Advice to Minimise Coronavirus (Covid-19) Risks 

Risk Prevention  Actions 

Prevention 
of Viral 
Spread 

Minimise contact with 
individuals who are unwell 
by ensuring that those who 
have coronavirus (COVID- 
19) symptoms, or who have 
someone in their household 
who does, do not attend 
school 

If a member of staff, pupil, parent or any other adult show symptoms of Coronavirus or they have 
tested positive within the last 7 days, they are not to attend school. 
The symptoms have been communicated with all members of the school community on multiple 
occasions and will be shared again before the Spring term. 

• If an adult becomes unwell, they are to remove themselves from the setting as soon as 
possible. 

• If a child in the setting becomes unwell, the existing guidelines will be followed i.e. the child 
will be removed to a designated isolated space where they can be monitored and supported 
until they are collected by their parents or carers. The room that the child utilised will be 
immediately cleaned and the children/adults will wash their hands thoroughly for 20 
seconds. 

• In terms of PPE, a fluid-resistant surgical face mask should be worn by the supervising adult if 
a distance of 2 metres cannot be maintained. If contact with the child or young person is 
necessary, then disposable gloves, a disposable apron and a fluid-resistant surgical face mask 
should be worn by the supervising adult. If a risk assessment determines that there is a risk 
of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye 
protection should also be worn. The member of staff supporting the symptomatic child does 
not need to go home to self-isolate unless they develop symptoms themselves or if the 
symptomatic child subsequently tests positive or they have been requested to do so by NHS 
Test and Trace. 

• The chapel foyer will be isolated as an area for the child displaying symptoms. 

• The child should then be tested for coronavirus. If the test is negative the child can return to 
the setting assuming they are well enough. If the test is positive, all children and adults 
within that group should self-isolate for 10 days and not attend the setting. This is why it is 
so important to not mix with other children and adults outside of your group – it is a 
protective mechanism. This guidance also applies if an adult presents as unwell and is 
subsequently tested as positive. 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested?utm_source=af7f6763-6a0f-
46bf-924e-453d6eaf71a1&utm_medium=email&utm_campaign=govuknotifications& 
utm_content=immediate 

• https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works 
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• https://www.nhs.uk/ask-for-a-coronavirus-test 

• Cases of COVID-19 should be reported using the reporting tool given by the local authority  

• At home, if a person is in any doubt about their health, whether covid-19 related or not, 
they should stay at home. The school must be notified via the normal channels if you are 
unwell. 

• If staff member or pupil, or a member of their family, has covid-19 related symptoms, please 
inform the school as this must be reported. Track and trace measures will be put in place. 

• Staff or pupils who live with someone showing symptoms must isolate for 10 days and be 
tested if symptoms arise. 

Engaging in Track and Trace Schools must ensure they understand the NHS Test and Trace process and how to contact their local 
Public Health England health protection team. 
• If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence 
where the coronavirus (Covid-19) is suspected, they may have an outbreak, and must continue to 
work with their local health protection team, who will be able to advise if additional action is 
required. In some cases, health protection teams may recommend that a larger number of other 
pupils self-isolate at home as a precautionary measure – perhaps the whole site or year group. 
• Sent to test – no-one else goes home 
• Test negative – person comes back to school 
• Test positive – follow stay at home advice – school contacts local health protection team, they risk 
assess who has been in close contact and say who needs to be sent home to self-isolate for 10 days 
(close contacts within 1m, 1-2m for more than 15 mins, travelled in small vehicle with infected 
person) 
• As now, someone sent home to isolate because of contact, doesn’t mean rest of house need to 
isolate 
• If more than two cases, health team contacted and will advise 

• Clean hands thoroughly more often than usual 

Clean hands thoroughly 
more often than usual 

Adults and children are to wash their hands on the following occasions: 
- Entry to school 
- Before/after break times 
- Before lunch 
- When they change rooms 
- Before leaving school 
- Anytime that they visit the toilet or cough/sneeze in to their hands. 

• Additional hand sanitisers have been purchased and are stationed in each classroom as well as 
additional hand sanitisers at appropriate points in school i.e. the reception desk for visitors and 
staff upon arrival and the photocopying areas for increased hygiene as a ‘pinch point’ in the 
school. 

• Where children are struggling to wash independently they may receive support assuming the 
adult supporting is also washing their hands. Children may also use moisturiser supplied from 
home when required. 
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•  Hand hygiene protocols are to be re-visited at the start of each term 

• Some classrooms have hand wash machines  

 Ensure good respiratory 
hygiene by promoting the 
‘catch it, bin it, kill it’ 
approach. 

• In March, children will be reminded of the posters around school that encourage them to 
catch it, bin it and kill it.  

• Children will be reminded that if tissues are regularly disposed of throughout the day, they 
should be thrown in to the lidded bins in each classroom using the foot-pedal to open the bin 
and their hands must be cleaned afterwards. 

• Where pupils struggle to maintain as good respiratory hygiene as their peers (spitting etc) 
they will need an individual risk assessment to ensure measures can be put in place to 
reduce the risks. This is not a reason to deny these pupils face-to-face education. 

• Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using 
standard 

• products such as detergents and bleach 

• At various intervals (as per the cleaning schedule), adults will disinfect and clean tables, door 

Introduce enhanced 
cleaning, including cleaning 
frequently touched surfaces 
often, using standard 
products such as detergents 
and bleach 

• At various intervals (as per the cleaning schedule), adults will disinfect and clean tables, door 
handles and equipment.  

• Each class will have their own allotted set of classroom cleaning equipment in a bucket. It 
will be stored appropriately within the classrooms. 

• Children should be allowed to go to the toilet as they would do in a normal school day, 
however staff need to be very aware of how many other children are also using the toilet 
and ensure that children wash their hands afterwards. Toilets are to be cleaned regularly. 

• If we are required to clean an area after a positive case of coronavirus has been identified, 
we must follow the guidelines 

• (https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings/covid-19-decontamination-in-non-healthcare-settings ). 

• This includes ensuring that all tissues, PPE, and cleaning materials are put in a separate 
disposal bag that is stored securely for 72 hours before being disposed of. 

Minimise contact between 
individuals and maintain 
social distancing wherever 
possible. 

The purpose of ‘bubbles’ is to minimise contacts and mixing between people, reducing the 
transmission of coronavirus.  

• Within bubbles, children and adults must also take measures to distance themselves where 
at all possible.  

• Outside of bubbles staff must be rigid about social distancing constraints when meeting and 
talking with each other. 

• There has been recognition from the DfE that children cannot distance themselves from staff 
or from each other. Bubbles provide an additional protective measure and they make it 
quicker and easier to identify those who need to self-isolate as a result of a positive test 
result. 

• Within the government guidance, it recognises that younger children will not be able to 
maintain social distancing, and it is acceptable for them not to distance within their group.  
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• This has implications for NHS Test and Trace should there be the need to contact parents of 
children as a result of a positive case.  

• The guidance also advises that siblings may be in different groups and encourages schools to 
use measures as best they can as it will still reduce the network of possible direct 
transmission. 

 Where necessary, wear 
appropriate personal 
protective equipment (PPE) 

PPE should only be used for two reasons; where an individual is presenting with coronavirus 
symptoms and/or when a child is receiving intimate care (toileting/relevant 
first aid support). 

• The PPE available in school for dealing with cleaning of potentially infected zones and 
supporting ill children or adults is as follows: 

▪ Face masks 
▪ Aprons 
▪ Gloves of various sizes 
▪ Face shields (limited quantities) 

https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-
aerosol-generating-procedures  

Manage confirmed cases of 
coronavirus (Covid-19) 
amongst the school 
community 

• School should contact the local health protection team: using the COVID reporting tool 
provided from the LA  

• School must provide the details of those children/adults that have been in direct close 
contact with the child/adult (face-to-face contact for any length of time); proximity contacts 
(extended close contact – within 1m-2m for more than 15 minutes); travelling in a small 
vehicle with the infected person. 

• The office manager will prepare a report that shows the contact details of each member of 
the phase bubbles to support the contact tracers. 

• School will inform parents of the infection, according to the flowchart, but we will not reveal 
the name of the infected child/adult. 

• Those contacted or sent home must self-isolate for 10 days but those living in the household 
do not have to unless the child shows symptoms. At that point the household will need to go 
in to full isolation following stay at home guidance and have the test. If the symptomatic 
child’s test is negative, they must continue to isolate for the remainder of the 10 days. If the 
result is positive, they must inform school immediately and isolate for at least 10 days from 
the onset of symptoms. 

Contain any outbreak by 
following local health 
protection team advice 

• Keep in contact with our health protection team. 

• If school has 2 or more confirmed cases within a 14-day period, this may be considered an 
outbreak and greater measures would need to be put in place. The health protection team 
would advise throughout. 

 

Section 5 – Contingency Planning for Outbreaks  
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 Risk Prevention/Actions  

A local 
outbreak 

A local 
outbreak 

If school is made aware of a local outbreak, the PHE health protection team or the local authority 
may advise school to close. 

• Preparations will be made by way of a contingency plan so that learning can still continue 
and the community can remain safe. 

Remote 
education 
support 

Children’s education is 
negatively affected and 
learning opportunities 
missed 

• We need to be in the position to offer immediate remote education if there was a local 
outbreak and subsequent lockdown. 

• Our immediate response will be the following: 

• Children are to take home their current maths work books and CPG books, in addition to this 
they will be provided with paper and whiteboard and an exercise book to use 

• Adults will share weekly timetables, lessons and resources via e-schools 

• Spelling shed and Times Table Rock Stars/Numbots will be utilised for online learning. 

• Children will be able to take photos of their learning and send it via e-schools so that 
teachers can monitor progress and offer supportive feedback if appropriate. 

• Teams will be used for wellbeing sessions  

• Where children can’t access the internet, efforts will be made to ensure 
vulnerable/disadvantaged families are not further disadvantaged by their lack of technology 
in the household.  

•  Lessons will be of the equivalent length of a normal school day. 

• The school will resort to their remote learning plan  

 

 

 

 

 

 

 

 

 

  


