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Our Mission Statement 

‘Finding Christ in each other’ 
 

‘Catholic Education is above all a question of helping  to form 

Christ in the lives of others.’  
Pope John Paul II 

 
The School aims to promote Catholic values based on the 
teachings of Christ and to bring all members of the school 

community – staff, children, parents and governors – closer to 
God through the daily practice of those values in all areas of 

school activities 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

CORE PURPOSE  
 
We are committed to keeping up to date with technology to support learning at ST 
MICHAEL’S RC SCHOOL but only when used in a way that enhances learning and keeps all 
members of ST MICHAEL’S RC SCHOOL community safe.  
 
We will provide opportunities for students and staff to engage with and develop new 
technologies where relevant.  
 
We encourage and support the respectful use of any technology to enhance learning as long 
as it follows school protocols and keeps everyone safe.  
 
We are committed to using new technologies that will bring about excellence in all of our 
work.  
 
AIM  

• The aim of the Mobile Technologies Policy is to promote safe and appropriate 
practice through establishing clear and robust acceptable use guidelines.  

• This is achieved through balancing protection against potential misuse with the 
recognition that mobile phones and watches are effective communication tools - 
which in turn can contribute to safeguarding practice and protection.  

 
SCOPE  
This policy applies to all individuals who have access to personal or work-related mobile 
phones on site. This includes staff, volunteers, children, young people, parents/ carers, 
visitors and community users. This list is not exhaustive.  
 
 

 

Procedures for adults 
 

Personal mobiles and smart watches 
Effective guidance is in place to avoid the use of mobile phones and/or smart watches 
causing unnecessary disruptions and distractions within the workplace, and to ensure 
effective safeguarding practice is promoted to protect against potential misuse.  
 
In the interests of equality, and to further promote safety, the guidance applies to any 
individual who has a mobile phone on site, including children, parents and visitors, as 
detailed below:  

 
Staff  

• Are permitted to have their mobile phones in school, but must place them in a 
locked cupboard or drawer for the working day out of reach of children.  
 

• There is a clear expectation that all personal use is limited to allocated lunch and/or 
tea breaks when there are no pupils around.  
 



• Other than in agreed exceptional circumstances, phones must be switched to silent 
and calls and texts must not be taken or made during lesson time.  

 
• Are generally not permitted, to use their phones for taking, recording or sharing 

images without permission from the headteacher in the case of an exceptional 
circumstance. 
 

• Staff members may use the school ipads or school mobile to take photographs at 
events such as sporting events and educational visits.   

 

• Staff members must transfer the images to the school intranet as soon as is practical 
after the event and delete any images from their personal mobile phone.  
 

• Mobile phones should not be used in a space where children are present unless 
consent has been granted by the Head Teacher for a specific purpose.  

 
• must not allow children to access the school or a staff member’s personal mobile 

phone. 
 

• must not bring their mobile phones to staff meetings unless permission has been 
granted by the Head Teacher 

 

• are not permitted to use their own personal phones for contacting children, young 
people and their families within or outside of the setting unless authorised by a 
member of the SLT.  
 

• May wear smart watches but they must be on silent and /or be switched to 
‘schooltime’ mode. Staff must not reply to or send messages using their smart watch 
when children are present.  
 

Volunteers and Students 
 

• Volunteers and students are expected to follow the same procedures as staff listed 
above  

• Volunteers and students are to speak to the school business manager for access to a 
locker 
 

Parents/carers, peripatetic teachers, visitors and contractors  

• Are requested not to use their mobile phones in any of the designated mobile free 
areas or whenever children are present. 
 

• Should phone calls and/or texts need to be taken or made, use is restricted to those 
areas not accessed by children in order to avoid any unnecessary disturbance or 
disruption to others such as the staff room.  
 

• Under no circumstances is any individual permitted to take images or make 
recordings on a mobile phone.  
 



• Any individual bringing a personal device into the setting must ensure that it 
contains no inappropriate or illegal content.  

 
 

SCHOOL POLICY - STUDENTS  
 

St Michael’s recognises that some parents / carers of older pupils may wish their children to 
have mobile phones for walking home.  
However, mobiles can be used inappropriately and are potentially targets for theft and 
bullying.  
The school sees no reason for students to bring other electronic music or games devices to 
school. The Governing Body has, therefore, adopted the following policy which will be 
rigorously enforced.  
 
• Mobile phones, smart watches, personal iPads and other electronic music or games 
devices should not be used on school premises by students in school hours or during on-
site extra-curricular activities or examinations. 

• Students must hand their mobile phone or other mobile device in to the class teacher 
who will lock it away until home time, when it is then returned to the pupil.  

• In the case of trips, visits, exchanges and other off-site activities, their use is not allowed.  
• In very unusual circumstances, such as a family emergency, students should seek staff 

permission to go to the school office where they will be able to use a school telephone.  

• If parents need to contact their child urgently they should phone the school office and a 
message will be relayed as quickly as possible. It is inappropriate to be contacting 
students when they are in lessons.  

• If a member of staff suspects that there are safeguarding issues or inappropriate images 
or sites being accessed using a mobile phone, they will refer this to the school nominated 
safeguarding lead who will then contact the parents and possibly the PCSO.  

• Students who ignore this policy and use a mobile or other unauthorised device on school 
premises without permission will be required to give their phone/device to a member of 
the SLT and will be able to collect it at the end of the day.  

 
We ask that parents support us in this Policy so that students are aware that this is a 
shared responsibility.  
 
Parents should be aware that whilst there are obvious benefits to students having a 
mobile phone in terms of personal safety there are also some associated risks such as 
potential for theft, bullying and inappropriate contact, including grooming by unsuitable 
persons.  
 
In the case of other electronic devices, the risks far outweigh any leisure benefit. The 
wearing of headphones in particular is a safety risk when on busy corridors etc. and is not 
permitted in school.  
We would also like to alert our parents/carers to the risks that using a mobile phone has 
while walking to and from school. Students who are concentrating using their phone can 
reduce the general safety awareness of a child. This may result in road accidents and/or 
injury if a child is not paying attention to their surroundings.  
 
 
 



Responsibility for mobile phones:  
School accepts no responsibility whatsoever for theft, loss, damage or health effects 
(potential or actual) relating to mobile phones. It is the responsibility of parents and 
students to ensure mobile phones are properly insured.  
If students do bring their phones into school; staff will collect in phones but will not take 
responsibility for any phone that is not handed in.  
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